REQUEST FOR UPGRADE

PAYROLL AUTHORIZATION

Employee Name____Kendra Eng________________

Current Grade_16 Step A     Current wage___15.60/hr_________

Requested Grade__20 Step B__Requested wage_17.41/hr_______

Effective date__10/03/2016_______________

Reason for Upgrade 6 Month Increase/CAA Certification
Department Head Signature____________________________

Date________________________



